
 
CITY OF MONTPELIER 

CAPITAL CITY OF VERMONT 
 

City Manager’s Weekly Report – 8/14/2015 
 
 
UPCOMING  MEETINGS  … 

 

 Tuesday, August 18th Development Review Board Meeting, 7:00 P.M. in the City 
Council Chambers 
 
Montpelier Energy Advisory Committee Meeting, 7:00 P.M. 
in the City Manager’s Conference Room 
 

 Thursday, August 20th   MSAC Advisory Council Meeting, 1:00 P.M. in the MSAC 
Resource Room, 58 Barre Street 
 
Special City Council Meeting, 5:00 P.M. in the City Council 
Chambers 
 
Housing Task Force Meeting, 5:15 P.M. in the Police 
Department Community Room 

 
ATTACHMENTS … 
 

 Early, Pre-Audit Detail Budget Status Reports:  7-1-14 through 6-30-15 
 Job Opening:  Administrative Assistant for Police Department 

 
 
CITY MANAGER’S REPORT … 
 
Economic Development Strategic Plan (EDSP) 
 
The EDSP Committee met this week to review the nine RFP proposals received.  We were 
very pleased with the quality of responses.  Interviews with potential firms will be held on 
Monday.  If all goes well, we may be able to advance a recommendation to the Council at the 
August 26th Council meeting.    
 
Website Development  
 
We are on schedule for the launch of the new website in November 2015.  The team has 
reviewed and approved the layout proposal presented by the vendor and submitted the 
updated content for the new site.  In early September, the vendor will present the new site for 
our consideration, in October staff will be trained, and in November the site will launch.  The 
City’s schedule is available here.  Montpelier Alive continues to make progress on their sister 
site as well.   
 
 

http://www.montpelier-vt.org/upload/groups/401/files/2015-06-26_website_project_schedule_june_2015.pdf
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Legal 
   
VCFA vs. City, Tax Appeal.  – Motions for Summary Judgment were filed by both parties on 
June 15.  Represented by Robert Fletcher. 
Bettis/Powers vs. Bean – Motions being filed. Represented by Nancy Sheahan through VLCT.  
Illuzzi vs. City, Law, Motyka, Renaud Bros.  – Motions have been filed.   Going into mediation.  
Represented by Constance Tryon Bell through VLCT. 
 
WEEKLY UPDATES FROM DEPARTMENT HEADS … 
 
Senior Center 
 
Fall Class Registration Begins August 31st  
The Montpelier Senior Activity Center is proud to announce its lineup of more than 45 weekly 
classes, including arts, dance, foreign language, writing, strength training, yoga, and much 
more. All of our classes are open to members (you only need to be 50+ to join!), and many are 
open to the public as well. For more information, visit www.montpelier-vt.org/msac or call 
223-2518. 
 
MSAC Receives Grant from Hoehl Family Foundation 
The Montpelier Senior Activity Center has received a $15,000 grant from the Hoehl Family 
Foundation to support our lifelong learning and healthy aging programs. The grant will allow 
us to continue to offer affordable programming for all seniors and to serve more seniors in 
central Vermont. Thank you to the Hoehl Family Foundation for their generosity!  
 
MSAC to host Red Cross Blood Drive 
On Wednesday, August 26 from 1-6pm, the American Red Cross will hold a blood drive. 
There is an urgent need for blood donations in the community, and we still have more than 20 
slots to fill. To sign up for a one-hour appointment, call 800-RED-CROSS or visit 
www.redcrossblood.org.  
 
 
TOPICS FOR UPCOMING CITY COUNCIL MEETINGS … 
 
August 20  (5:00 P.M.)   Special City Council Meeting 
      Consent Agenda Items Only 
      Award of Bid for Police Cruiser 
      Date Change of Mowatt Hearing 
      Resolution to Accept Terms and Conditions for a 
       Grant Agreement 
      Authorize CVRPC to Review Draft Master Plan 
       
 

http://www.montpelier-vt.org/msac
http://www.redcrossblood.org/
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August 26     Winter Parking Ban Ordinances 
      Overview of Public Discussion 
      Community Fund Board 

Economic Development Strategic Plan 
      Appointments to Community Fund Board 
      Appointments to East CV Telecommunications  
           District 
      Appointment to the ADA Committee 
      Alternate Transportation Funding Clarification 
 
September 9     Consultant Work 
       
September 23    5:30 Mowatt Site Visit 
      6:30 Mowatt Hearing 
 
September 24    Public Budget Discussion 1 
 
October 13     Public Budget Discussion 2 
 
October 14     Regular Council Meeting 
 
 
 
      
 
      Jessie C. Baker 
      Assistant City Manager  
 













































































































































 

 

 

 

1 Pitkin Court, Montpelier, VT 05602   802-223-3445  FAX 802-223-9518 

     Anthony J. Facos 

        Chief of Police 
 

 

August 14, 2015 

 

ADMINISTRATIVE ASSISTANT MONTPELIER POLICE DEPT 

 

The Montpelier Police Department is seeking applications for the position of Administrative Assistant.  

This is a highly responsible position that includes administrative support to the Chief of Police. Duties 

include, but not limited to, knowledge of the operation of Emergency Services, modern office 

management methods, accounts payable and receivable, social media and website management, highly 

skilled in typing/ word processing, data processing and spreadsheet applications, working knowledge of 

records management systems, ability to exercise good judgment, communicate effectively both orally and 

written. Job also requires establishing and maintaining effective working relationships with other 

departments, employees, vendors, and the general public.  Some lifting is required.  

 

Due to the sensitive nature of law enforcement, an extensive background investigation will be required 

 

Applicants should have a minimum of an Associate Degree in business, computer science, office 

management or other related field.   Applicants without a degree must have a high school diploma with at 

least five years of experience in a similar administrative assistant position.  

 

Applications can be obtained from the Montpelier Police Department and forwarded to Chief of Police, 

Montpelier Police Department, 1 Pitkin Court, Montpelier, VT 05602 

 

Deadline for applications is: September 16, 2015  

 

THE CITY OF MONTPELIER IS AN EQUAL OPPORTUNITY EMPLOYER. 
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